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Paid services

Must be logged in to MyOPAC
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When you find the book or journal you're looking for...

Borrow the book? Order a copy?
Request delivery?

For journals: Check the "Location" and "Volumes" to see which volumes and issues of the 
journal are available.

For books: Check the "Location" and "Call No."
If it's listed as "On loan", you can make a reservation for it.

▪A range of methods are available!

Where is the book 
located?

Visit library and borrow 
or copy book

Reserve on-
loan book

Request 
delivery of 
a book

Request 
copies View a PDF

Your department 
library OK

OK OK
  

Library of same 
campus as your 
department library

OK
OK OK

  

Library of a different 
campus OK

OK OK OK
  

OK
  

Library of a different 
university

Check the website of 
the applicable library.
If a letter of introduction 
is required, consult 
with your department 
library.

OK
  

OK
  

▪How to view the OPAC search results screen

*Available services vary by library. For details, consult with your department library.
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Aside from returning a book directly to the library, a number of useful services are available 
for returns.
If the book was borrowed from a library on a different campus, it can be returned without 
going to the trouble of visiting the campus.
    •You can return the book to your department library!
        Or...
    •You can return the book to the Komaba, General, or Kashiwa library!

If you're on the same campus as the library from which the book was borrowed, please go 
to return the book directly.

Be careful to return the book before it becomes 
overdue.
If you decide you'd like to borrow the book longer, 
the loan period can be extended if the book 
is not yet overdue.

Cases when the loan period cannot be extended:
★Another person has a reservation placed on the book.
★The book is already overdue.
★�The number of possible loan extensions has been 
exceeded.

If the book you need is not found at the 
library, you can make a request for library 
purchase of the book. 

The request for a book will be considered by 
the library to which the request is made.

If you make the request through MyOPAC, 
the processing status of the request can be 
viewed on the MyOPAC page.

▪Returning a book

▪How to extend the loan period

▪Making a request for library purchase of the book

Log in to MyOPAC and carry 
out the process from the 
"Check Status of Loan / 
Reservation" menu.

Carry out the loan 
extension at the counter 
of the library from which 
you borrowed the book.

Log in to MyOPAC, and make 
the request from the "Books 
Request" menu.

Or, make the request 
at the counter of your 
department library.

Or use this 
method!

Or use this 
method!
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Log in with 
your user code 
and password.

  
 

 
 

ここから
OPACを検索できます

 
 

You can search 
OPAC here as well.
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Ways to use MyOPAC

There are links to  the MyOPAC log-in and password registration pages on the main OPAC page.
You can log in to MyOPAC from off-campus as well.
The user code is the last 10 digits of the number printed on student and faculty ID cards.
*If you are experiencing difficulty logging in, please consult with your department library.

By logging into MyOPAC, the following services become available:

1) OPAC searches▪�By using OPAC while logged in, books located in your department library are listed first, and a 
button for requesting delivery is displayed.

2) Delivery request service▪�From OPAC or Webcat search results, you can make requests for delivery or copies 
of books in other libraries (including those outside the university) or view PDF files. 
You can also view the processing status of your request. (pg. 4)

3) Book purchase requests▪��You can request that the library adds a book to its collections. (pg. 5)

4) Lending and Reservation Status▪�You can check reservation status, or extend the lending period of currently 
borrowed books. (pg. 5)

5) Password or e-mail address change

Additionally, notices from libraries and days/hours of operation of frequently visited libraries can be displayed.
Bookmarks can be made to save OPAC search results as links.

▪The MyOPAC Service Menu
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(List of articles in search results)

Clicking the article you wish to read 
will take you to the CiNii page.
Some articles can be read in full text.

    From among the OPAC search 
results, select the data you would 
like to save and click here.

  
  

Click here!
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How to search for an article

CiNii is a database of Japanese articles.
CiNii is most useful when you'd like to 
check for articles without specifying 
the field. It can be used to search by 
changing the tab to CiNii.

GACoS contains useful databases suited to different purposes, such as comprehensive dictionary 
searches or newspaper article searches.
Use GACoS, a site provided by the Information Technology Center, to find databases suited to a 
particular field or purpose.

Data found via OPAC can be used in bibliographic tools. You 
can save it over the internet to programs that fit your needs.
User registration (free of charge) is required.
Document processing can also be used with other 
databases.

▪For an article published in Japan, use CiNii.

▪�Individual databases to search for documents 
can be accessed through GACoS.

▪�Convenient  bibliographic tools
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Input your ECCS account 
here to sign in.

There are courses on different topics, such as an introduction to 
searching for articles.
We also accept inquiries for on-site or custom seminars. Our 
seminars are free of charge.
➡ http://www.dl.itc.u-tokyo.ac.jp/gacos/e/training-e.html
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Ways to use an ECCS account

Questions, inquiries

Use of an ECCS terminal

E-journals and databases can be accessed from home as well.

The libraries also offer guidance seminars.

Consult us at the library counter or over the internet!

search

In addition to the computers located on each campus, the Information Technology Center's 
ECCS (Educational Campuswide Computing System) access is available for students and staff in 
possession of an ECCS account.

An ECCS account can also be used at computers of the Komaba, General, and Kashiwa libraries.
For locations of ECCS terminals, the schedule of the orientation lectures to acquire an account, 
and connection procedure to wireless LAN, see here ➡ http://www.ecc.u-tokyo.ac.jp/ENGLISH/tebiki-2010e.pdf

By using the SSL-VPN Gateway service 
approved along with an ECCS account, 
home access of journals and databases that 
normally campus-only is possible.
➡ https://gateway.itc.u-tokyo.ac.jp/
*Click the door icon to end your session.

Feel free to ask at the library counter for questions such as search methods or how to obtain library 
materials.
With ASK Service, you can also submit a question through the internet with the submission form.
You'll receive a response from a university library capable of answering your question.
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